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The Salon Assistant will provide support to the salon team by performing various duties such as scheduling appointments, greeting clients, maintaining a clean workspace, and assisting with other salon-related tasks as needed. Key ResponsibilitiesGreet clients and provide excellent customer serviceSchedule appointments using salon softwareAssist
stylists and other staff members as neededMaintain a clean and organized workspaceAssist with inventory management and ordering suppliesHandle cash and credit card transactions QualificationsHigh school diploma or equivalentPrevious experience in customer serviceProficiency in using salon softwareAbility to multitask in a fast-paced
environmentExcellent communication and interpersonal skillsAttention to detail and ability to follow directions Physical RequirementsAbility to stand for extended periods of timeAbility to lift and carry up to 25 poundsAbility to bend and squat as neededManual dexterity for handling tools and equipmentAbility to work in a salon environment with
exposure to chemicals and fumes When writing a Salon Assistant job posting, it is important to clearly outline the job description and qualifications required for the job. This will help attract qualified candidates who are an ideal match for the job. Responsibilities: Begin by outlining the daily responsibilities of the Salon Assistant, which may include
assisting hairstylists and beauty professionals with a variety of different tasks, such as shampooing, cleaning, scheduling appointments, and answering phone calls. Qualifications: Next, outline the key qualifications needed for the job. This may include a high school diploma or equivalent, excellent communication skills, the ability to multi-task, and
proficiency in using salon software. Additional job requirementsSome Salon Assistant jobs may also have additional requirements that need to be stated in the job posting. These may include: Experience: Depending on the position, some employers may require 1-2 years of experience in a salon setting or related field. Availability: It is important to
specify the days and hours required for the position, so that potential candidates know if they are able to commit to the job. Physical requirements: The job may require standing for extended periods of time, lifting heavy objects or equipment, and frequent bending or reaching. Be sure to provide a clear picture of the physical requirements needed for
the position. Benefits and compensationLastly, be sure to outline the salary and benefits package that comes with the Salon Assistant position. This may include: Salary range: Provide a salary range for the position, based on experience and qualifications. Benefits: Outline any benefits that come with the job, such as health insurance, dental insurance,
paid time off, and a retirement plan. Training opportunities: Mention any training or professional development opportunities that are available to employees, as this can be a major draw for potential candidates. ConclusionWhen creating a Salon Assistant job posting, it is important to craft a clear and concise description of the job and its
requirements. Be sure to provide a salary range and any additional benefits of the position to attract qualified candidates who are interested in the job. With these tips, you'll be well on your way to finding the perfect Salon Assistant for your team! What should I include in a Salon Assistant job posting?A Salon Assistant job posting should include the
job title, responsibilities, qualifications, and desired experience. It's important to clearly state the duties the applicant will be responsible for, such as cleaning equipment, assisting stylists, and managing appointments. Qualifications should include any education requirements, experience, and any necessary licensing, such as a cosmetology or
esthetician license. What is the average salary for a Salon Assistant?The salary for a Salon Assistant can vary depending on location, experience, and other factors. The average salary for a Salon Assistant is around $24,000 per year, but this can range from $18,000 to $30,000 per year. What qualities should I look for in potential Salon Assistant
candidates?When hiring a Salon Assistant, it's essential to look for candidates who are reliable, have excellent communication skills, and are detail-oriented. A passion for the beauty industry and a desire to learn can also be assets in a Salon Assistant candidate. How can I attract more candidates to my Salon Assistant job posting?To attract more
candidates to your Salon Assistant job posting, it's important to create a detailed and engaging job description. Using relevant keywords can also help your job posting appear in search results. Consider offering competitive pay and benefits, including flexible schedules and training opportunities, to make your job posting stand out. What questions
should I ask during a Salon Assistant job interview?During a Salon Assistant job interview, it's important to ask questions that can help you assess the candidate's skills, experience, and personality. Consider asking questions about how they handle difficult clients or situations, their approach to time management, and their experience with various
techniques and services. Running a successful salon is more than just creating stunning hairstyles it's about delivering an unforgettable experience to every client who walks through your door.And guess what? A cornerstone part of that experience is having a dynamic salon assistant as part of your team. But how do you find the perfect candidate? It
all starts with crafting an effective job description that captures the essence of the role and attracts the right talent.Writing a salon assistant job description that gets to the heart of what your salon does and helps you find the ideal candidate sounds like a tough task.Dont worry. Well walk you through everything you need to know to write the perfect
hair stylist assistant job description one that sends droves of qualified candidates to your doorstep.Salon Assistant Job SummaryFirst, what is a hair salon assistant, and what sorts of salon assistant duties can you expect from someone filling this role?Each salon will be slightly different in how it fills salon assistant jobs, but for the most part, know that
this person is someone who will help create the ideal experience for your clients by filling in as needed. Theyre the glue that holds the salon together.As youre writing your salon assistant job description, the summary example might read something like this:"As a Salon Assistant at [Salon Name], youll be the right hand to our talented stylists, ensuring
operations run smoothly and clients leave happy and radiant. You'll juggle tasks like a pro, from assisting with various hair services to maintaining an inviting salon atmosphere. You're the first and last impression for our clients, and with your warm demeanor, you make sure they feel fabulous from start to finish."You dont need to use this summary
verbatim, but it should give you an idea of how to start outlining your own.Salon Assistant Duties and ResponsibilitiesThe next part of your salon assistant job description will be to outline the main duties your assistant will be expected to perform. These might include:Welcoming and Assisting ClientsYour clients deserve the red-carpet treatment, and
it all starts with a warm welcome. Whether its offering a beverage, hanging up a coat, or simply flashing a friendly smile, making clients feel welcome is the first step in their salon experience.Preparing the SpaceA clean, organized salon is a happy salon. Salon assistants make sure that workstations and common areas remain pristine. They set up the
space for stylists and make sure all tools and products are ready for action.Inventory ManagementSalon assistants play a crucial role in keeping track of products and supplies. They monitor inventory levels, restock shelves, and inform management when items need to be reordered. This way, stylists have all the necessary products at their fingertips
at all times.Customer Inquiries and SchedulingHandling inquiries with professionalism and efficiency is another key responsibility of salon assistants. They answer phone calls, provide information about services, and assist with booking appointments.Supporting StylistsBeyond the basics, salon assistants provide invaluable support to stylists by
assisting with color mixing, gathering necessary tools during treatments, and even offering an extra set of hands when multiple tasks demand attention. Their support allows stylists to focus on delivering exceptional services to each client rather than having to worry about the details.Preparing Clients' Hair Before and After the ServiceBefore a stylist
works their magic, salon assistants get clients ready by shampooing and conditioning their hair. After the service, they make sure clients leave looking fresh and fabulous, with any necessary styling touches.So what might this section look like? Again, it will vary, but you could include some version of the following in your job description:"Assist stylists
by washing, conditioning, and blow-drying clients' hair, ensuring each client feels pampered and prepped for their chosen service. Post-service, tidy up clients hair, ensuring no strand is left unattended."[CTA MODULE]Skills for a Salon AssistantSo, what kinds of skills are necessary to complete a salon assistants duties? Heres an overview:1.
Communication SkillsThink of a salon assistant as the front-line communicator. Whether it's greeting clients, answering phones, or coordinating appointments, strong communication is key.A salon assistant who can clearly convey messages ensures that both clients and staff are on the same page, something that enhances the customers experience
while also streamlining operations.2. Organization and Time Management SkillsSalons are bustling environments where time is always of the essence.An organized assistant who can juggle multiple tasks like managing schedules, preparing stations, and making sure supplies are stocked - keeps the salon running like a well-oiled machine. Timeliness
and efficiency in these tasks minimize wait times and enhance customer satisfaction.3. Attention to Detailln the beauty industry, the fine details matter more than you might think. From ensuring the correct hair color mix to keeping the salon spotless, small details have a big impact, and a salon assistant plays an important role here.Assistants with a
keen eye for detail make sure that the client's experience is flawless from start to finish, contributing to the overall quality of the service provided. 4. Customer Service SavvyA friendly demeanor and a willingness to go the extra mile can transform a good experience into a great one. Salon assistants who excel in customer service help to build lasting
relationships with clients, fostering loyalty and generating repeat business.5. AdaptabilitySalons are dynamic places where priorities can shift in an instant. An assistant who can adapt to the changing needs of a busy salon, whether its stepping in to assist with a shampoo or managing a sudden influx of clients or learning how to use a new tech tool,
ensures that everything continues to run smoothly.6. Basic Technical SkillsWhile not a stylist, a salon assistant should still possess some fundamental technical skills, such as shampooing, basic styling, or preparing beauty treatments. These skills support stylists and improve the overall efficiency of the salon.7. TeamworkSalons thrive when they have
a cohesive, collaborative environment. An effective salon assistant works well with others, supporting teammates and contributing to a positive workplace culture.Requirements and Qualifications Needed for Salon AssistantsNow, what is a hair salon assistant expected to need to know how to do when they arrive to work at your salon? Here are some
key requirements and qualifications you might want to include as part of your hair stylist assistant job description:1. A High School Diploma or EquivalentThis basic educational requirement ensures that candidates possess foundational knowledge and skills necessary for the job. It's a starting point for further training and development within the
beauty industry.2. Relevant Experience in the Beauty Industry or with Customer ServiceExperience in a similar role or environment indicates that a candidate is familiar with the demands of a salon and has honed their customer service skills. This experience can provide a smoother transition and faster adaptation to your salon's pace.3. Positive and
Friendly PersonalityA salon assistant with a warm and welcoming personality can set the tone for a positive client experience, making them feel comfortable and valued from the moment they walk in.4. Physical StaminaSalon assistants are often on their feet for long periods, performing tasks that require physical endurance. This qualification
guarantees they can handle the demands of the job without compromising service quality.5. Detail-Oriented ApproachCandidates should demonstrate an ability to focus on the finer points, ensuring precision and quality in all tasks they undertake, especially those involving client care and salon maintenance.6. Flexibility in SchedulingThe nature of
salon work often requires availability during evenings and weekends. Candidates should be willing to accommodate the salons busiest hours to meet client needs effectively.7. Basic Knowledge of Salon EquipmentUnderstanding how to operate salon equipment safely and efficiently is crucial for any salon assistant. This knowledge helps in maintaining
the equipment and ensuring client safety.8. Expected Salary and BenefitsDon't forget to include compensation details in the job description. Offering competitive salaries and benefits can make your position more attractive to potential candidates.It can be tricky to word this section of a job description, especially if you have lots of preferred
requirements and qualifications for your candidate, but heres a rough sample:Job Responsibilities:Greet clients warmly and make sure they feel welcome and comfortable upon arrival.Assist stylists with daily tasks such as shampooing, blow-drying, and preparing clients for services.Maintain cleanliness and organization of the salon, including
sanitizing tools and equipment.Manage appointment schedules, handling any changes efficiently.Assist with stocking products and managing inventory as needed.Exhibit professionalism and a positive attitude, contributing to a collaborative team environment.Grow Your Salon Team With GlossGeniusHiring salon assistants isnt just about filling a role;
its a strategic move to enhance your business operations and elevate the client experience. By bringing in skilled assistants, you free up your stylists to focus on what they do best - creating beauty and delivering excellence.GlossGenius provides the perfect platform to manage your growing team, whether its salon assistant jobs or other kinds of roles
youre trying to fill. With features like Team & Staff management, Goal Setting, Finances, and Payroll, we're here to support your salon's expansion every step of the way.Ready to see it in action? Start your free trial with GlossGenius today!Transform your salon into a thriving hub of creativity and efficiency by hiring the right assistants and leveraging
the right tools. Your team and your clients will thank you!/[CTA MODULE]What is the role of a salon assistant?Salon assistants help stylists and other professionals perform a variety of tasks, including greeting clients, washing hair, maintaining cleanliness, replenishing stock, and making sure equipment is in good working condition.How do you
describe a salon assistant on a resume?When youre describing a salon assistant on a resume, emphasize both technical skills and interpersonal abilities. Highlight experiences like customer interactions, managing appointments, assisting with styling tasks, and maintaining salon hygiene, and also be sure to stress any relevant certifications or
training.What is a salon assistant job description template?A salon assistant job description template should outline key responsibilities, qualifications, and skills required for the position. It generally includes duties such as client reception, shampooing and conditioning hair, assisting stylists, maintaining inventory, and ensuring a tidy work
environment.What is a salon helper job description?A salon helper job description mirrors that of a salon assistant, focusing on supporting salon operations. It includes tasks like preparing workstations, sanitizing tools, assisting with basic services, and providing customer service. In the fast-paced world of beauty and style, the role of a salon assistant
is crucial.As trends evolve and beauty standards shift, the demand for skilled and versatile salon assistants who can adapt, learn, and uphold the salons aesthetics grows incessantly.But what does it truly entail to be a salon assistant?Whether you are:A job seeker trying to understand the scope of this role,A salon owner outlining the perfect
candidate,Or simply fascinated by the dynamics of salon operations,Youve come to the right place.Today, we present a customizable salon assistant job description template, crafted for easy use on job boards or career websites.Lets dive right in.Salon Assistant Duties and ResponsibilitiesSalon Assistants are responsible for providing support to stylists
and beauticians, ensuring that salon operations run smoothly and efficiently.They may also handle administrative and customer service tasks.Salon Assistants are often the backbone of the salon, with daily duties and responsibilities including:Greet clients on arrival and provide them with consultation formsPrepare clients for treatments by washing,
shampooing, and drying hairAssist stylists and beauticians during treatments, including hair cutting, coloring, styling, facials, and manicuresClean and sanitize all tools, stations, and salon areas in accordance with health and safety regulationsKeep track of salon inventory, restocking products and supplies when necessaryHandle administrative tasks
such as answering phone calls, scheduling appointments, and processing paymentsAssist with the promotion and sale of salon productsEnsure a high standard of customer service is maintained at all times Salon Assistant Job Description TemplateJob BriefWe are seeking a dedicated and enthusiastic Salon Assistant to support our beauty team.The
Salon Assistants responsibilities include maintaining a clean and organized salon, assisting hair stylists, skin care experts, and other staff with various tasks, and providing excellent customer service.Our ideal candidate will have excellent interpersonal skills, a passion for beauty and wellness, and the ability to learn quickly and adapt to a fast-paced
environment. ResponsibilitiesMaintain cleanliness and organization of salon, including sweeping, restocking products, and cleaning tools.Assist hair stylists and other staff members with client preparation and clean-up.Provide excellent customer service, including greeting clients, answering phones, and scheduling appointments.Handle transactions
and manage the cash register.Help with inventory management, including tracking product usage and reordering supplies.Observe and learn from senior staff to develop beauty skills and knowledge. QualificationsHigh school diploma or equivalent.Previous experience in a salon or spa environment is beneficial. Excellent communication and customer
service skills.Ability to work well in a team and follow instructions.Basic knowledge of beauty products and trends.Willingness to learn and adapt to new tasks and techniques.Physical stamina to stand for extended periods of time. BenefitsHealth insuranceDental insurancePaid time offProfessional development opportunitiesDiscounts on salon
products and services Additional Information]Job Title: Salon AssistantWork Environment: Fast-paced, full-service salon. Some weekend and evening hours may be required.Reporting Structure: Reports to the Salon Manager.Salary: Salary is based upon candidate experience and qualifications, as well as market and business considerations.Pay Range:
$22,000 minimum to $28,000 maximumLocation: [City, State] (specify the location or indicate if remote)Employment Type: Full-timeEqual Opportunity Statement: We are an equal opportunity employer and value diversity at our company. We do not discriminate on the basis of race, religion, color, national origin, gender, sexual orientation, age,
marital status, veteran status, or disability status.Application Instructions: Please submit your resume and a cover letter outlining your qualifications and experience to [email address or application portal]. What Does a Salon Assistant Do?A Salon Assistant is a crucial part of a hairdressing salon, providing essential support to stylists and ensuring the
smooth running of the salon on a daily basis.Their responsibilities can range from scheduling appointments for clients, answering telephone calls, and assisting in reception duties.In addition, they might also be responsible for maintaining the cleanliness of the salon, which includes sweeping hair, laundering and folding towels, and sanitizing
hairdressing tools and equipment.Salon Assistants often assist hairdressers with preparing clients for their haircut or styling session, which can include washing and conditioning the clients hair.They can also help with mixing colors and other hair treatments under the supervision of senior stylists.Salon Assistants may also be tasked with retail
responsibilities, such as managing the stock of hair products, selling them to clients, and keeping track of inventory.As they gain more experience and complete necessary training, Salon Assistants may start performing basic hairdressing services like simple haircuts, blow-drying, and styling.Ultimately, Salon Assistants play a crucial role in ensuring
that the salon is a welcoming and comfortable environment for all clients while supporting stylists in providing excellent services. Salon Assistant Qualifications and SkillsA Salon Assistant should possess a range of technical skills, interpersonal skills, and a keen understanding of beauty trends to assist stylists and clients, such as:Excellent customer
service skills to greet clients, book appointments, and follow up on servicesStrong interpersonal skills to build relationships with clients and understand their needs and preferencesKnowledge of various beauty products and tools, and the ability to assist stylists in their usePhysical stamina to stand for long periods, and dexterity to assist with intricate
styling tasksAttention to detail to ensure a clean, hygienic, and aesthetically pleasing salon environmentBasic administrative skills to manage inventory, handle cash transactions, and maintain client recordsAbility to follow instructions and work collaboratively with stylists and other salon staffPassion and enthusiasm for beauty and hair trends, with a
willingness to continuously learn and improve skills Salon Assistant Experience RequirementsSalon Assistants often begin their careers by attending a cosmetology school or vocational training program, where they acquire a substantial amount of theoretical and practical experience.Many Salon Assistants also gain hands-on experience by working
part-time or volunteering in a salon while still in school.This real-world experience allows them to grasp the dynamics of the salon environment, understand client service, and learn basic salon operations.Some salon assistants may also have experience in retail or customer service roles, which can be beneficial for interacting with clients and
managing appointments.For those salon assistants aiming for higher positions, such as Salon Manager or Senior Stylist, additional experience in managing staff, inventory control, and advanced hair styling techniques is required.Typically, these individuals have more than 3 years of experience in the field.Salon Assistants with more than 5 years of
experience usually demonstrate significant expertise in various hair and beauty treatments, along with excellent customer service skills.They may also have experience training junior staff and managing salon operations, preparing them for leadership roles in the salon industry. Salon Assistant Education and Training RequirementsSalon Assistants
typically require a high school diploma or its equivalent.However, a comprehensive understanding of the salon industry is also necessary, which can be gained through vocational training or specific cosmetology programs.Many states mandate Salon Assistants to undergo a state-licensed cosmetology or esthetics program.These programs train
individuals in various aspects of salon operations, including hair treatments, skin care, manicures, pedicures, and customer service, leading to a certificate or diploma upon completion.After finishing the training, Salon Assistants may need to obtain a state-issued cosmetology license.The criteria for this license usually require the individual to be at
least 16 years old, have completed a certain level of education, and graduated from a state-licensed cosmetology program.While not compulsory, some Salon Assistants choose to further their education by taking advanced courses in specialized areas such as hair coloring, skincare, or makeup application.These additional qualifications can help them
stand out in their field and potentially advance to higher roles within the salon industry.Prior experience in a salon environment or customer service role can also be beneficial for this position, and many Salon Assistants gain this experience through internships or entry-level roles. Salon Assistant Salary ExpectationsA Salon Assistant earns an average
wage of $11.44 (USD) per hour.The earnings can significantly vary depending on the individuals experience, the location of the salon, and the prestige of the establishment. Salon Assistant Job Description FAQsWhat skills does a Salon Assistant need?Salon Assistants need to have excellent interpersonal skills as they are often the first point of contact
for clients.They should be able to communicate effectively and have a friendly demeanor.They also need to be well-organized, capable of multitasking and have a strong attention to detail for tasks such as scheduling appointments and managing inventory.Knowledge or interest in beauty and hair care is a plus. Do Salon Assistants need any specific
qualifications?A high school diploma or equivalent is usually sufficient to work as a Salon Assistant.However, any experience or qualifications in cosmetology can be advantageous.In some cases, Salon Assistants may be required to have a state-issued cosmetology license. What should you look for in a Salon Assistant resume?Look for a strong focus on
customer service skills, as Salon Assistants interact with clients regularly.Previous experience in a salon or spa setting is beneficial.Skills in appointment scheduling, cash handling, and inventory management can also be important.If the assistant is expected to help with basic hair and beauty tasks, relevant training or certifications should be listed.
What qualities make a good Salon Assistant?A good Salon Assistant is friendly, personable and possesses excellent customer service skills.They should be patient, good listeners, and able to manage their time effectively.A good Salon Assistant should also have an interest in beauty and hair care, as well as a willingness to learn and adapt to new
procedures and trends in the industry. Is it difficult to hire a Salon Assistant?Hiring a Salon Assistant can be challenging due to the specific set of skills and experience needed for the role.However, with a clear and detailed job description, and a thorough interview process, you can find a Salon Assistant who is a good fit for your salons needs.
ConclusionThere you have it.Today, weve unveiled the true essence of being a salon assistant.And heres the kicker:Its not just about managing appointments.Its about helping shape beauty narratives, one client at a time.With our comprehensive salon assistant job description template and real-life examples, youre prepared to take the next step.But
why stop there?Immerse yourself further with our job description generator. Its your ultimate tool for crafting precise job listings or polishing your resume to perfection.Keep in mind:Every interaction is a key component of the clients experience.Lets create stunning beauty stories. Together.How to Become a Salon Assistant (Complete Guide)The
Career Celebration: Enjoyable Jobs That Party Every DayThe Other Side of Employment: Jobs With Disappointingly Low WagesChill and Thrill: Low-Stress Jobs That Are Anything But BoringBeyond Belief: Weird Jobs That Are Stranger Than Fiction Author: Bartek Kulasza 20 Dec 2023 Are you hoping to recruit more salon assistants to help your
stylists with their duties? Or, are you interested in becoming part of a dynamic and vibrant salon team, yourself? Whether youre looking to hire one or hoping to become one, weve put together this guide that breaks down the roles and responsibilities of a salon assistant. Weve also included a free salon assistant description template that you can
download to help you. Here at [name] salon, we pride ourselves on giving our clients a first-class experience and making them feel special in our warm, classy and modern environment. We have a busy salon with a great staff and are looking for a capable salon assistant to join our team. We need someone full-time, who is professional, courteous, and
willing to learn. Our ideal candidate will be an aspiring stylist or colorist who can gain valuable industry experience and isnt afraid of helping out with light cleaning or reception duties, too. Salon Assistant Job Description Welcome clients to the Salon Listen to clients requests and is available to suggest products or services Prepare the stylists
stations Shampoo clients hair when needed Assist with stock and inventory duties Sweep floors in between services Mix colors Clean sinks in between clients Maintain a supply of clean towels and capes Wash and put away laundry Stock towels, retail inventory and back bar products Wipe down surfaces in between clients Help with Salon opening
and closing Update clients on new retail products or promotions Maintains service quality by following standards of the salon Build lasting relationships with clients Clean and sterilize scissors, combs, clippers, and other instruments Receive payment from customers for services Assist clients with bookings and cancellations Update notes in client
registry Send out salon emails and promotional materials Some additional responsibilities of a salon assistant include: Answer phones Assist with bookings Help prepare salon newsletter Record notes of work done, products used and fees charged after each visit Assist with blow drying when needed Update the salons website and social media pages
Preparing clients for services Assist stylists with taking detailed notes during client consultations Hair Salon Assistant Job Description Salon Assistant Qualifications A high school diploma or equivalent Cosmetology license preferred Basic computer skills Customer service or retail experience Flexible schedule Passion for haircare and styling
Experience in using salon online booking software Product knowledge or willingness to learn Salon Assistant Skills Must be passionate about the hairdressing industry and have a keen to learn from stylists and colorists Great customer service skills and professional appearance Must be a People Person who can help clients feel welcome and
comfortable in our salon Ability to handle phones calls and emails when needed Excellent verbal communication skills with customers Attention to detail and commitment to cleanliness Physical ability to stand for long periods of time Ability to work under pressure and multitask during busy times Citations Developing an instructional role for the
assistant principal Where did the assistant principalship begin? Where is it headed? Operator assistant systems Salon assistants perform various duties, including performing fungal skin test for clients with skin condition, such as psoriasis and dermatitis. This post presents exhaustive information on the salon assistant job description, including the
key duties, tasks, and responsibilities they commonly perform. (You will be able to download the salon assistant job description template in pdf below.) The salon assistant is responsible for performing basic services to customers under the direct supervision of a licensed cosmetologist, They provide professional services to customers as instructed by
the licensed cosmetologist. The salon assistant job description involves providing customer service, such as shampooing without pouring shampoo into the eye area; grooming and styling with high standards of customer satisfaction. It also entails maintaining proper sanitation in the salon, work area and stock rooms by keeping all equipment clean, or
replacing it as needed. Salon assistants perform vital salon functions such as fungal skin test for clients with any type of skin condition, including psoriasis and dermatitis that require regular treatments from their licensed cosmetologist. They also provide hair care color services in the salon, such as color services, bleaching cream and mousses. It is
also their duty to maintain the cleanliness and orderliness of the salon. They are also responsible for maintaining the cleanliness and orderliness of work areas. The salon assistant is expected to greet customers in a friendly manner, while assisting clients and other employees in a courteous, efficient manner. They also perform tasks, such as filing and
organizing notes related to all clients records, keeping appointments on time or rescheduling them if they arrive late, or cancel their appointments with 24 hours notice. The salon assistant work description also involves arranging appointment times that are mutually convenient, ensuring that all clients are provided with a proper consultation, and
providing a friendly, professional and courteous service to all clients. Additionally, they maintain the inventory control records in the salon and stock rooms by identifying problem areas. Salon assistants run errands and support other employees as needed. They explain the different services and products available at the salon and perform inventory
control. Salon assistants are also responsible for checking the hair care products and making sure that they are correctly displayed. Preparing manicure tools, hand lotion, and cleansers are also a part of their tasks. The salon assistant will also follow all safety procedures in the salon by wearing personal protective equipment, such as rubber gloves.
They are expected to adhere to all health policies and procedures set by the licensed cosmetologist or employer. The salon assistant job description consists of the following duties, tasks, and responsibilities: Provide reception and salon services, such as scheduling, answering the telephone, and taking client name and appointment time Maintain a
well-organized work area by keeping appointments information, customer files and payment records Make various salon services for customers, such as shampoo, haircut, conditioning treatment, facial treatment and manicure Administer various beauty treatments, such as make up application, facial massage, waxing or threading of
eyebrows/eyelashes/mustache/facial hair or any other beauty service according to customer request Maintain records of customer billings, including payment method and customer personal info, to ensure proper record-keeping Maintain a neat and clean work area so that it gives a professional image to customers and helps in preventative
maintenance of salon business Act as a concierge for customers by greeting and welcoming them in the salon lobby, assisting them by directing them to their service stations or seating and checking their identification cards Stay updated with communication and marketing tools and techniques. Download Salon Assistant Job Description Template
(pdf) If you have worked before as a salon assistant or are presently working in that role and are making a new resume or CV, then you can apply the above salon assistant job description template in making the Professional Experience part of your resume. You can show the duties and responsibilities that you have performed as a salon assistant in
your resumes Professional Experience by using the one in the sample job description above. This will show to the recruiter/employer that you have been successful performing the salon assistant role, which can significantly boost your chances of being hired, especially if the new job that you are seeking requires someone with some salon assistant
work experience. (Learn how to make an effective resume applying the Employer-focused Resume Writing Technique) Here are the major requirements you may be expected to meet to be hired for the salon assistant position: High school graduate with 1to 2 years of experience Be able to multi-task, be organized, be punctual, and good listener Good
customer service orientation Basic computer literacy (Microsoft Office, Excel, etc.) Able to read and write simple English with good spelling and grammar, and have the ability to converse in a professional manner Possess ability to develop, create, and maintain working relationships effectively Ability to adhere to safety standards and precautions
while working Be familiar with equipment and tools related to the work of a salon assistant Knowledge of standard hair care products will be an advantage. The average salary of a salon assistant is $34,334 (glassdoor.com) and $33,670 (indeed.com). The best paying cities published by Indeed are: Washington, DC, $39,410; Philadelphia, PA, $36,314;
Baltimore, MD, $36,220; Brooklyn, NY, $36,209; and Atlanta, GA, $36,169 per year. There are now around 35,676 salon assistants working in the United States. Women make up 87.4% of all salon assistants, while men make up 12.6%. White (59.8%) is the most frequent ethnicity among salon assistants, followed by Hispanic or Latino (17.4%), Black
or African American (12.8%), and Asian (7.6%). This post is helpful to individuals interested in the salon assistant career. They can learn all they need to know about what salon assistants do. It is also useful to recruiters/employers in making a detailed job description for the salon assistant position in their organizations.
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